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Wednesday 15 July 2020 
 
 
 
Dear Parents and Carers, 
 
As you will be aware from the national news and from the letter that came from Simon McCarthy last the 
government has made clear that from Monday 6 September, we will be able to open to ALL children.   
After the challenges of the last months, I am delighted that we are going to be able to welcome all our 
children back in September.  I know it will have been a very challenging time for all you and I am very much 
looking forward to being able to fully support you and your child/children when the school reopens fully after 
the summer break.   
 
As a team we have already done a considerable amount of work to prepare for September.  Our work around 
risk assessment, health and safety and safeguarding has been of the upmost importance and every stage of 
our work is being closely reviewed by members of the Governing Body, GORSE Director of Health and Safety, 
Alan Marshall and Sir John Townsley.  Needless to say our work in this area has been of great importance to 
us and with the support of colleagues at RHA and across the trust I am very confident that we have put in 
place very detailed, carefully thought out plans, all of which have been subject to thorough risk assessment.   
A lengthy guidance document has been written and shared with all staff members so that they are fully 
prepared for changes to our routines and procedures.   In this letter, I’d like to outline the key aspects of 
this plan which I think you, as parents and carers, will be keen to understand.  

Some key messages: 

• Uniform will be worn by all children from September.  To help you get ready for the new term, 

every child will have two school jumpers provided by school. 

 

• Start and end times for the school day will be staggered. Please see details below. 
 

• Our curriculum has been adapted to take account of learning children will have missed during 

lockdown.  We have put in place very thorough plans to make sure that every child is supported to 

begin the process of catching up. This is the greatest importance to us.  

 

• Breakfast Club and ‘Snack and Chat’ will start again in September but numbers will be limited, and 

parents will need to pre-book.  More information to follow in a separate letter. 

 

• All children are expected to attend school from September and normal attendance procedures will 

be in place.  

 
• We will be planning the first few days of school to help children get used to the new routines and 

expectations in RHA.  We will also be focusing on their emotional wellbeing to help them come to 
terms with the changes at school and the experiences they have had over the 4 months.  We 
recognise that for some children this will have been a very difficult time.  Place2Be will be in 
school to support children three days per week.  

 
I know that for those families who have not yet returned to school it will be a very big thing to send your 

child back to school.  I’m sure you will feel anxious and emotional; you may also have a lot of questions or 

concerns you would like to discuss.  As a mother of two boys, one of whom has not been able to go back 

to school this academic year because he is in Year 3, I completely understand all of these emotions.  



 
 

 

2 
Clark Lane, Leeds, LS9 8PN 

T 0113 487 1600 
E info@richmondhill.leeds.sch.uk  |  W www.richmondhillleeds.co.uk 

Please rest assured that as ever, the safety and wellbeing of your children are at the heart of everything 

that we do.  Please also feel free to contact us at any time if you would like to talk or ask any questions.  

You can contact us on the DSL work phone during the summer holidays. The number is: 07960 888664 

 
Arrival at school 

 In order to enforce social distancing, we will operate a one-way system around the school grounds. 
Children will arrive via the gate nearest to Clarke Lane.  2 metre lines will be marked out on the 
ground wherever there may be queues developing in order to help us all to keep our distance. 

 Outdoor sinks will be available as soon as children and parents/carers arrive on site and everyone 
will wash their hands for 20 seconds with soap and hot water.   

 Children will be welcome to school but members of the RHA team on the playground as usual. 
 We are operating a staggered start/end to the day so that there are too many people arriving or 

leaving at the same time: 
 
- Y6: 8.30am – 3.15pm 
- Y5: 8.35am – 3.15pm 
- Y4: 8.40am – 3.20pm 
- Y3: 8.45am – 3.25pm 
- Y2: 8.50am – 3.25pm 
- Y1: 8.55am – 3.30pm 
- Reception: 9.00am – 3.30pm 
- Nursery: 9.00am – 3.00pm 
- Rainbow Base children: 9.00am – 3.00pm 

A separate letter will go to parents of Nursery and Reception to outline additional steps we are taking in 
Early Years to keep our children and staff members safe.  This will also detail what transition will look like 
for your child and what their start date is.  If you have any questions, you can contact Jenna Belt, Vice 
Principal, via the school office.  Parents of children who attend Rainbow Base will also receive a separate 
communication from Rachael Law in the coming weeks.  In the meantime, please don’t hesitate to contact 
her if you have any questions.   
 
The five key areas we have considered in all aspects of the school day are as follows: 

1. Controlling the transmission of the disease 

2. Management and control through personal hygiene 

3. Ensuring good hygiene with regards to coughs and sneezes 

4. Minimising contact and mixing  

5. Enhanced cleaning routines  
 
Social Distancing – minimising contact between students and staff through the school 

We will be requiring children and staff to to keep a 2m distances from each other at all times: 

 Children will be taught in their usual class groups but in keeping with government guidance, all 
desks will face forwards and children will not face one another.  Their class or year group will be 
their “bubble” which means that they will not come into contact with any children from outside this 
bubble. This will include playtime, lunchtime, breakfast club and after school clubs. 

 We will ensure that across the entirety of the school premises we will have clear indicators, signage 
and markings to help students maintain a 2m distance when possible; 

 We will educate students about the importance of social distancing; 
 When children move around the academy this will be staggered to reduce the number of children 

using corridors; we have planned routes around the school to ensure that children from different 
bubbles will not come into contact with one another.  
 

Hygiene Standards 

We know that one of the most important ways to fight the spread of the virus is through frequent and 

thorough hand hygiene: 
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 When children, parents and staff members enter the academy or the playground they will be 
required to wash and dry their hands thoroughly using our external sinks; 

 Wherever possible, we will remove the need for students or staff to touch or come into contact with 
surfaces where it is possible to avoid doing so e.g. doors, where possible, will be set in the open 
position; 

 Each classroom will have additional hand sanitisers available for students and staff to use throughout 
the day; 

 Every pupil will have their own pack of classroom equipment so that there is no mixing of resources 
from one child to another.  Some resources (e.g. some maths resources) may be shared but only 
within your child’s bubble.    

 Each classroom will have cleaning equipment so that any surfaces can be cleaned as required; 
 We will expect students and staff to follow the practice of ‘Catch it, Bin it, Kill it’ through disposable 

single-use tissues being available in each classroom base; 
 All waste will be placed in a sealed bin; 
 When leaving the academy premises, students will be required to wash and dry their hands. 

 
Cleaning 

We will increase the frequency of cleaning and will have cleaners from Leeds City Council based on site all 

day. Classrooms and frequently touched surfaces will be cleaned throughout the day and after staff and 

students have vacated the premises there will be deep clean in every space which has been used.  All 

classrooms will be equipped with anti-bacterial wipes and spray.  Toilets will be cleaned after every 

playtime and lunchtime and regularly throughout the day. 

Food 

Service of food will return to normal with a selection of hot lunches being available every day.  If you wish 
your child to bring a packed lunch they can do so.  We will have systems in place to make sure that only 
your child will touch their lunch box and they will be stored in classrooms not on the trolleys.  
 
Attendance  
 
All pupils will be expected to attend school every day and our normal attendance procedures will be in 
restart.  If your child is absent, please contact the school office to let us know why they are not in school.  
If we don’t know why your child is absent, you will get a text message or phone call from a member of the 
attendance team.  If your child has been absent for three days and we don’t know the reason why you will 
receive a home visit. 
 

This is intended as a short summary of our some of the key information you need to know for September.  
The full risk assessment will be available on our website before the start of term for you to read in detail.  
We have also produced a video to show the most important parts of our routines and procedures; this will 
be available on Friday.  I know that you may also have additional questions so please contact your child’s 
class teacher via ClassDojo, call or e-mail the school (info@richmondhill.leeds.sch.uk), or call the DSL mobile 
(number listed above).  
 
In the meantime, I do hope you and your family manage to have a good summer break.  I know, however, 
that times continue to be very hard for many of you so please do not hesitate to contact the school if there 
is any support or help that you need. 
 
Kindest regards, 
 

 
Anna Mackenzie 
Principal 
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