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Dear Parent / Carer, 

RE: Transition  

I am pleased to tell you that after thinking very carefully about how we can best support children 

as they prepare to move up to a new year group, we would like to offer all children the chance to 

come into school for a transition visit.  During this visit – which will last an hour – your child will 

have the chance to meet their new teacher and spend time in their new classroom.  We feel this is 

really important to help them prepare for the new academic year.   

Times will be confirmed by the new class teacher in a letter which will be sent by post on Monday 

29th June.  The sessions will run as follows; 

 9.00am to 10.00am 10.15am to 11.15am 11.30am to 12.30pm 

 

The dates for transition will be as follows; 

• Monday 6th July 2020  - Current Reception children 

• Tuesday 7th July 2020 - Current Year 1 children 

• Wednesday 8th July 2020 - Current Year 2 children 

• Thursday 9th July 2020 - Current Year 3 children 

• Friday 10th July 2020  - Current Year 4 children 

• Tuesday 14th July 2020 - Current Year 5 children 

We have very detailed plans in place which enable this visit to take place safely and having now 

been open for more than three weeks, we are very confident of the effectiveness of our risk 

assessments.  On transition day, your child’s safety and wellbeing will be our number one priority 

and we will take the following steps in addition to our daily risk assessments:  

- Children will be invited into school in a group of no more than 8-10 children. 

- Entry to the school site will be staggered so that parents arrive only at the designated time to 

drop off and collect their children. 

- All children and parents will wash their hands using our outdoor sinks upon arrival at RHA 

- A distance of 2 metres will be kept between all the children and the adults in class will maintain 

this distance too. 

- The first part of the induction session will focus on health and safety so that all children 

understand the new routines in school.  

- Children will not use any school resources that day to minimise risk. 

- Classrooms will be thoroughly cleaned by our cleaning team in between in each session. 

- Staff members will supervise toilet areas at all times to make sure children continue to socially 

distance in these areas of school. 

- Children do not need to wear school uniform on this visit but just need to wear clothes which 

are clean on that day. 
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If you have any questions please do not hesitate to contact us via Class Dojo or the school office on 
0113 4871600. 

Yours faithfully, 

 

 Anna Mackenzie 

 Principal 
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A message from your child’s new class teacher 

 

Dear parents and carers, 

I am very excited to introduce myself and am very much looking forward to teaching your child next year.  

I am one of the Year X teachers and I am delighted to be teaching XX next year.  To help your child 

prepare for September, I would like to invite them to school for a transition visit. This will take place on: 

 
 

____________________________________ (Year       area) 
 

During this visit your child will learn about the new routines in school which area designed to keep us all 

safe, take part in a circle time so that we can all talk about our hopes for the new year and choose our 

new class name.   

For health and safety reasons, it’s very important that parents and children arrive on time for the 

designated slot.  Please note that there is now a one-way system in place in school (see attached site 

map).  Parents will be asked to drop of their child in the playground outside their NEW year group 

entrance.  We will be holding up signs to make it easier for you to find us! 

If you have any questions about this visit, please do not hesitate to contact your child’s current class 

teacher via ClassDojo or ring the school office on 01134871600. 

We can’t wait to see you on your child in a couple of weeks’ time. 

 

Kind regards, 

 

XXXXXXXX 

Year XX class teacher  

Photo of teacher here 


