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Dear Parents and Carers,  
 
We hope you are all well and are staying as positive as possible. We are sending you this additional 
letter to hopefully guide and support you with your child’s transition back to school next week. The RHA 
staff will be contacting you on Monday and Tuesday (1st and 2nd June) to provide you with your child’s 
transition/start date and time. They will also provide you with a number so you can easily join the 
correct line at the start of the day in the EY playground. Please be punctual for the time you are given as 
we must be extremely strict about timings to ensure safety for all. The gates will be shut promptly, and 
you will not be allowed access onto the school premises if you are late.  
 
Daily structure: 
 
The children will not be allowed to bring into school any personal belongings. Children will only be 
allowed to bring their coats (if you feel this is appropriate) and an additional t-shirt in a plastic bag. All 
parents/carers and children will be required to wash their hands on arrival at school in our new external 
sinks as you enter through the main gate.  (A map of the school grounds will be uploaded onto Class 
Dojo and the school website so that you can clearly see the new access and one-way system into 
school). Children are advised to come in clothes that are practical for their environment (no uniform) 
and bring an additional t-shirt to wear for messy play in a plastic bag. This t-shirt will need to be taken 
home each day to be washed. Expectations of footwear are that children wear sensible shoes that they 
can put on and can fasten, e.g. no shoelaces, unless they can be fastened independently by the child. 
The staff will be unable to support children with this and so please make this is an easy task for the 
children.  
 
Please walk through the EY gates towards the numbered line that you are provided with when you are 
contacted by the staff at the beginning of next week. Please then stand on the marked lines with your 
child until the teacher indicates that you can leave your child with them. Use of any of the outdoor 
equipment and any of the toys is prohibited at this time of the day and staff will monitor this strictly. 
The member of staff who will be working with your child’s group, or ‘bubble’ as they are being labelled,  
will ask key questions relating to current presentation of the child from the front of the line (on the 
other side of the fencing) and then once these answers have been established as acceptable, the 
member of staff will take the children to their appropriate classroom environment as a distanced line. 
Parents will not be permitted to enter the school. Please be sensible when walking back through the 
gates, always keeping yourself distanced from other adults. The whole school exit gate is the nearest 
one to the EY area and so please head straight down the path.  
 
Children will be expected to wash their hands as soon as they arrive and then sit immediately in their 
allocated carpet space. The adult will then send the children one at a time, to hang their coats on their 
assigned peg (clearly marked to ensure accuracy). Registration/lunch order will then be taken before the 
day commences.  
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At the end of the day, similar structures to the morning routine will be implemented. All parents will be 
expected to stay behind the fencing in the early years playground and will need to stand on the marked 
lines. The classroom door will be opened and the staff member will stand in the door way. The 
children’s names will be called one at a time from their allocated carpet spaces, ensuring that the 
normal safeguarding procedures are followed. (Passwords maybe asked for as some staff members may 
not be the teacher that your child had before). Children will have to stay in their allocated space until 
they hear their name and so this process will be done at a slower pace to ensure we can maintain social 
distancing. Please walk around the back of the group lines and follow the arrows (the outside edge of 
the playground) to exit the EY playground through the gate. Please do this carefully to ensure social 
distancing is adhered to.  
 
Safeguarding:  
Staff will always carry a radio with them, to ensure that they can contact the Principal or Vice Principals, 
site team or cleaning team. At least one pediatric first aider will be included in the staffing ratios within 
school and this adult will always be contactable. A child who becomes ill or injures themselves will be 
safely escorted to the first aid room and their needs met within that isolated space.  
 
Food:  
During the key induction visits, children will be shown how their new day will look and changes to any 
key routines. This will include milk and snack time and then also how lunchtime will run. Before any 
snack is provided, children will be expected to wash their hands and then they will be given their milk 
and fruit by an adult wearing gloves. Once they have finished their snack they will be directed to place it 
into the pedal bin independently. This process will be repeated at lunchtime with their food bag. The 
classroom bin will also be emptied regularly by the cleaning team.  
 
Water bottles will not be permitted due to the high risk of germs being passed through these 
containers. Each pupil will have access to paper cups which will then be disposed of immediately 
following use. This will be a routine that will be taught and consistently re-capped by the group adult.  
 
Hygiene:  
Upon arrival, children will be directed to wash their hands immediately upon entering their classroom 
environment. This will be directed and supervised by the key adult in their class. Pupils will be directed 
to wash their hands before and after eating and at other regular intervals throughout the day.  Hand 
washing will be strictly timetabled and enforced at all times. The children will then be supported to 
wash their hands at the end of the day before going home and at any other times when changing from 
the inside to the outside environment. We ask you to support this process when children get home by 
immediately removing and washing your child’s clothes and bathing them to reduce the risk of germs 
coming into the home. Children should come to school in clean clothes everyday and should not wear 
the same clothes as the day before.  
 
All staff will be responsible for following social distancing guidelines and all hygiene routines at all times. 
Staff will also be asked to reduce the risk of cross contamination by removing their clothes upon 
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returning home and washing these immediately. Staff will also be asked to shower upon their return 
home.  
 
A cleaning team has been assigned to ensure the environment is appropriately deep cleaned following 
the morning session (lunchtime clean) and then again following the afternoon session. Staff will also be 
accountable for ensuring general cleanliness is met, through wiping down of surfaces and monitoring 
key areas throughout the day. Specific cleaning materials will be provided to each classroom for the 
adult to clean alongside this if necessary.  
 
Environments: 
 
The indoor classroom will not quite look as it did before closure, as all soft furnishings, soft and intricate 
toys have had to be removed. We have tried our best to make it as stimulating and engaging as possible 
within the new guidelines to make the children still feel excited but comfortable and safe. We will 
upload a picture of the classroom environments to Class Dojo so that you can prepare the children for 
how it will look on their transition visit. There will be less toys and resources within the classroom but 
there is enough to ensure the children have varied resources to engage and stimulate their interests. 
(This will mainly include toys that can be wiped and disinfected). Some provision areas, like the children 
had before, will be set up around the edges of the room to allow adequate space within the middle of 
the room for distanced spots to be marked. These spaces will become their ‘special’ spaces and we will 
endeavour to find a way to make them feel special to each individual child. These personal spaces will 
be used when the children are not working in the provision areas. A ‘focused work’ table will remain in 
the classroom but will only seat 2 or 3 children at a distance, at one time. The adult will then also be 
seated at a reasonable distance from the children.  
 
Key personal items (E.g. pencil/whiteboard and pen/workbook/scissors/glue stick/set of colouring 
pencils) will be provided to each child and then kept in their individual trays. These items will only be 
used by them. Their new trays will be clearly labelled (name and picture) to avoid cross contamination. 
No additional writing resource or reading books will be available in each area of provision. A reading 
book will be given to each child to use for their sessions and kept in their tray. This book will be wiped 
and placed into a ‘quarantine box’ at the end of their week. A new book will then be provided to the 
child the next week and the process starts again. We are afraid that no books will be able to be taken 
home.  
 
The outside classroom is a particularly important part of the EY day-to-day timetable and so will be used 
as frequently as possible, at staggered intervals. This staggered approach will allow for the classrooms 
and equipment to be wiped down by the cleaner on duty and then the outdoor provision to be wiped 
down following the class returning to their inside classroom environment between use.  
 
Please speak to your child about the fact that they may not be with the teacher that they had before 
school closure due to the new groupings and group sizes we have had to create. They may also not be in 
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the same classroom as before and so it is important that their transition visit gets them used to this new 
adult and space, as well as the new day-to-day timetable.  
 
If you have any further questions, please do not hesitate to contact the EY staff on Class Dojo or through 
the school info@richmondhill.leeds.sch.uk email address.  
 
We very much look forward to seeing you next week!  
 
Miss Belt                Mrs Mackenzie  
 
 
 


